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01 Login



01 Login

• Open the following URL:  http://www.wildlifeauctions.co.za

• Enter your Username and Password and select “Signin”

http://www.livestockauctions.co.za/


01 After Login – Go to My Profile

• Click on My Profile.

• Your profile page will open.



02 My Profile



02 My Profile

• Go to Load Live Webcast Auction or Load Real-Time Online Lots 
and Select the type of lot you want to load.

• Mixed Category

Use this option when you want to load a lot with different 
Categories/Species (Ideal for Grand slams or Hunting Packages).  For 
example, 1 x Impala, 1 x Blue Wildebeest, 1 x Sable, 2 x Warthogs to be 
sold as either Per Unit or Per lot.

• Single Species (Single animal)

Use this option when you want to load any specie, any quantity can be 
inserted but only have the option to load one set of additional 
information. 

• Single Specie (More than one animal)

Use this option when you want to load Sables or Buffalo for example, 
quantity is limited to 5 but you have the option to load a set of 
additional information for each animal.



03 Generic loading of information for all types of 
LOT loading



03 Generic loading of information for all 
types of LOT loading

Part of Standard Printing of Catalogue

• Auction Name refers to the auction that was loaded by admin.  This 

will reflect on all pages as auction name and reference to the auction.

• Main Lot Number: You can choose any format of loading.  When 

starting when 1, ensure to use 001 for exporting and editing to be in 

sequence.  Can also have lot 001A, 001B etc.

• Seller of Lot: If the Seller is not in the dropdown ask the 

Administrator to activate or create the Seller in Admin.

• Pricing Principles of Lot is extremely important.  This is the method 

that the lot will sell for.  This will determine if the lot is sold as Per 

Unit (price x qty or animals) or Per Lot (price for all animals in  lot)



03 Generic loading of information for all 
types of LOT loading

• Per unit means that the total lot value will be R5 000 (5 

quantity x R1000 per unit). 

• Per lot means that all 5 animals are sold for R1 000 (thus 

getting R200 per animal).

Additional Information on Lot: 

• Lot Insurance:

• Does the seller or auction house include insurance on the lot. 



03 Generic loading of information for all types 
of LOT loading

• Hold in Boma and On Catalogue: When Hold in Boma is Yes, then On 

Catalogue is No.  

• Hold in Boma refers to the animal on auction being physical 

at the auction premises and ready to load upon payment.  

• On Catalogue refers to an animal that is still on the Sellers 

farm and loading dates to be confirmed.

• Delivery Date: 

• Hold in Boma will always be Subject to Payment.

• On Catalogue will be Subject to Confirmation.

• Delivery Cost Included and Delivery Cost Excluded:  

• Does the Seller arrange transport on behalf of the Buyer and 

include a certain range of km’s for free.

• If Yes, capture Free KM incl. in bid price.



03 Generic loading of information for all 
types of LOT loading

• Province and City where the animal originate from.  This is not 

the auction venue but the farm from where the animals came.

• Description: Details inserted in the “Description” block is a short 

summary of the lot details.  Example, 3 x Sub-Adult Impala Rams.



• Add Photos of Lot Summary:

• Up to 6 photo’s can be loaded per lot.  Use multi select to 

add photos.

• Sizing of photos for optimal use 447px by 303px and file 

size should be less than 500KB.

• Confirm that photos are loaded.

• When viewing the catalogue only photo 1 and 2 (first two 

photos of selection) will print. Photos 3 to 6 will only be 

available for display on the website (printed catalogues 

only print the first photo.

• Sub Lot Type (Mixed Specie ONLY!):

• Select Numeric or Alphabetical.

• Sub Lot Number (Mixed Specie ONLY!): :

• Depending on your previous selection A or 1

• Add Image for Sub-Lot (Mixed Specie ONLY!): :

• Select the images for your sub-lot.

03 Generic loading of information for all 
types of LOT loading



• With Real-Time and Timed Auction, there is a function 

“Reserve Price Applicable”.

• When selecting Yes, a Reserve Price must be 

entered, and the LOT can only be sold if the 

Reserve Price is met. 

• When selecting No, the LOT will sell no matter 

what the price.

• Wildlife Type:

• The Wildlife Type is pre-selected by Admin 

upon creation of the auction. 

• This is created on Admin, if a field is not available for 

selection, please contact the Administrator.

03 Generic loading of information for all 
types of LOT loading



03 Generic loading of information for all types 
of LOT loading

• Wildlife Species: 

• Depending on the Wildlife Type the 

dropdown will display the species relevant 

to the Type.

• Select Wildlife Category. 

• You can select a category from the 

dropdown.

• This is created on Admin. If a field is not available 

for selection, please contact the Administrator.

• Insert the Number of animals.



• After all mandatory information is inserted, agree to the 

terms & conditions of loading a lot by ticking the tick 

box then click on Validate to ensure that all information 

is correct.

• After successful Validation, the Lot can be added by 

clicking on the Add Lot button

03 Generic loading of information for all types 
of LOT loading



• Mandatory fields are marked with an asterisk * symbol, 

if you do not complete all the mandatory fields the 

system will not successfully validate your lot 

• The system will give you an error message for every 

mandatory lot missed

• Validations is from top to bottom and will give the 

errors one by one until are all mandatory fields are filled 

in.

• Please note that your lot will not save with the 

following special characters:

These special characters is not 

accepted on the website: " ' | \

03 Generic loading of information for all types 
of LOT loading
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04 Additional Information for Single Specie 
Single Animal, Single Specie more than one 
Animal and Mixed Category

• Always Click Yes for Animal Information.  This opens the field 

for all information to be loaded for the animal.

• Insert all relevant information for the animals.

• Limited for print catalogue to 15 lines.  Unlimited for viewing 

on website.

• Select the lines that you would like to print and prioritize them 

1-15, lines 16 plus won’t print but can be viewed on the 

website.

• Selecting priority of Main Headings (Delivery Date / General 

Information / Genetic Details / Horn & Trophy Measurement / 

Pregnant & Female Details etc.)



4.1 Lot Loading: Single Specie (Single Animal)

• Selecting “Select Priority” will enable to line to print and Select the 

Priority to the far right will determine the sub-division priority for 

printing. 

• The information that is supplied in these fields will be applicable to all 

animals in the lot.  For example, all animals will have the same 

genetic details should there be more than one animal in the lot. 

• When the information on each animal is different from the rest, use 

Single Specie More than one Animal (point 4.2).

• Validate & Add Lot:

• Tick “I Agree with Terms & Conditions”.

• Click on VALIDATE to validate the lot

• Click on ADD LOT to add the lot.



4.2 Lot Loading: Single Specie (More than one 
Animal)

• Selecting “Select to Display” will enable to line to print, and “Select 

the Priority” in the middle will determine the sub-division priority for 

printing.

• These fields are created by Admin, check that all lines are created 

before loaded.

• Each animals’ details are loaded separately.  This is used when 

information per animal is not the same, but the price or quality of the 

animal is suited for it to be sold together.

• Validate & Add Lot:

• Tick “I Agree with Terms & Conditions”.

• Click on VALIDATE to validate the lot

• Click on ADD LOT to add the lot.



4.3 Lot Loading: Mixed Category

• With mixed category, the first set of photo’s that are loaded can be a 

collage of the lot in total or information about the sire and dam 

converted to a photo.

• Sub Lot Type:  Do you want it to be Lot001-1 or Lot001-A

• Wildlife Type, Specie and Category now refers to your first sub lot 

(Lot001-1)

• Insert the number of animals.

• Add photos specific to the animal on sale.

• Add Sub-Lot.

• Sub-lot 2 can now be loaded.

• So, you continue until all sub-lots are loaded.

• All additional info is loaded after the lot has been saved

• Validate & Add Lot:

• Tick “I Agree with Terms & Conditions”.

• Click on VALIDATE to validate the lot

• Click on ADD LOT to add the lot.



4.4 Lot Loading: Steps applicable to all three 
loading methods

• After all lots are loaded, there is a Go Edit for each type.

• Select the Auction and Submit. (Top Image)

• The user needs to activate all the lots that was loaded to enable 

Admin to activate as well.

• Only after Admin activates the lot it will appear on the front end of 

the website. 

• Click on Status and Select OK on the Pop Up, Activate all option is 

also available for activating all lots at once.

• Now the lot is active for Admin to final “approve”.

• Lots can be edited, viewed or deleted from this screen.

• GIF can be loaded, short video footage of animal.  The bigger the 

video clip, the slower it will load.  Between 1mb and 2mb is optimal. 

• Click on Gif and select where the file is saved on your pc. 



4.4 Lot Loading: Steps applicable to all three loading methods
• You can upload the Family Tree from this page.

• The family tree can be uploaded manually or a image can be uploaded.

• Image upload select choose file and double click to insert the image then click on update

• Manual upload select Capture Pedigree - When your Family Tree page opens like the top image, set your browser 

view to 80%.

“80%”



4.4 Lot Loading: Steps applicable to all three 
loading methods

• To add additional info on Mixed Specie Lots go to the Edit page for 

Mixed Specie lots 

• Select the Auction Lot Number (in green) 

• The Sub-Lots page will open and here you can add the additional info 

per sub-lot where applicable 

• Click on the paper and pencil icon on the far right on the page add 

the additional info and then Submit  

• Complete this process until all sub-lots have the info they require



05 View Lots loaded



5.1 Website view –  Single Specie Single Animal 



5.2 Website view –  Single Specie more than one Animal 



5.3 Website view –  Mixed Categories



06 Print PDF Catalogue



06 Print PDF Catalogue 



07 Administrator activation of lots 



07 Administrator activation of lots 
URL:  https://www.wildlifeauctions.co.za/admin/login.php 

Enter your username and password then select Login.

The user that sets the Increment value and Opening Bid value has their own login details setup by admin, the credentials 
will be provided once required. 

https://www.wildlifeauctions.co.za/admin/login.php


7.1 Activation of Live Webcast Auction Lots 

• Scroll down to Live Webcast Auction.

• Select “Wildlife Auction Lots”.

• Select auction information and Submit.

• Always use Lot Selection “All”.

• All lots loaded by users will appear.  For the lots to show on the front 

end of the website, Admin needs to activate the lots.  Click on 

Activate all Lots.

• Select OK.



7.1 Activation of Live Webcast Auction Lots 

• All lots are activated and on the front end of the website.

• User front end.



7.1 Activation of Live Webcast Auction Lots 

• Setting Opening Bids and Intervals for each lot to give the 

administrator a bit of breathing space when online bidding is very 

fast.

• Select the auction and the Lot Selection “All” and click on Submit.

• Select the Increment Value & Lot Intervals for each to from the 

dropdown provided in order for bidding to run is the desired 

bidding sequins.

• Insert your target price, this will only be visible to the administrator 

and the auctioneer to ensure that we get to the target as quick as 

possible.

• Insert the Opening Bid per lot, this is the first automatic bid of each 

lot as soon as it opens, normally ±70% of the Target Price. Opening 

bids are there to assist with getting to the target price faster.  

• Auctioneer notes can also be added to each lot, this is a short note 

to assist the auctioneer with top lots and special information on a 

lot.



7.1 Activation of Live Webcast Auction Lots 

• When all Lot Interval and Opening Bid inserted the Lot Listing is 
now complete.



08 Administrator editing of lots



08 Administrator editing of Lots 

• Admin also has an option to edit lots when needed.

• This is not recommended, rather let the user fix their own errors.

• Select “Edit”. 



08 Administrator editing of Lots 

• Information can be edited.



08 Administrator editing of Lots 

• Upon edit of Wildlife Species and Category the Number of Animals must be re-inserted.

• After editing any details Agree to the T’s & C’s at the bottom of the lot and click on Update Lot the lot will then be 
updated



08 Administrator editing of Lots 

• Upon editing of each lot, the Administrator will receive an email about the changes.



END

For assistance, please contact us on 082 416 8888
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